
THE ZACHRY FOUNDATION


2008 Grant Proposal Guidelines
About Us
The Zachry Foundation is a private, family foundation founded more than 30 years ago.  The Foundation annually contributes to a diverse group of nonprofit agencies and institutions.

Eligibility Requirements

The Zachry Foundation makes grants only to nonprofit organizations that are recognized as charitable organizations by the Internal Revenue Code.

Areas of primary interest are Arts and Humanities, Education, Health and Social Services.  With the exception of Higher Education, which is restricted to the State of Texas, grants are restricted to organizations serving the San Antonio/Bexar County area.
Generally, only one application from an organization will be considered within a twelve-month period. Organizations which have recently been granted nonprofit status are encouraged to have completed at least two full fiscal years before applying. 

Organizations previously funded by the Foundation may not apply for a new grant until the current grant funds are expended and the final grant report submitted to the Foundation.  Contact the Executive Director for more information.  
Grants to individuals, endowments, galas, fundraising events and advertising are not compatible with Foundation guidelines.


General Application Information
If an organization meets the above criteria, the procedure and timeline for submission are as follows: 

· The Foundation accepts proposals ONLY during the first six weeks of each year, January 2 through February 15.  All materials must be postmarked or delivered to the Foundation offices by 5:00 p.m. on February 15.  Proposals sent by FAX or e-mail will not be accepted.
· The Foundation will acknowledge receipt of proposals.  Site visits may be scheduled, depending on the nature of the request.
· A preliminary review is conducted at the first Board meeting in late spring.  

· Requests receiving interest and meriting further discussion are retained and the respective agencies considered for funding at the second Board meeting in the summer.

· With few exceptions, the majority of grants are determined and awarded at the summer Board meeting.  Following this meeting, all agencies are notified in writing as to the Board's decisions.

THE ZACHRY FOUNDATION

Grant Proposal Guidelines
Application Guidelines
· Complete the Application Form on one-sided, 8 ½ x 11 white paper. No cardstock, please. 

· 12-point Times New Roman Font, 1” margins on all sides, single-spaced.
· Do not bind, tape, or staple applications.  Please do not use presentation folders. Financial statements may be bound or stapled.
· Include all attachments in the order requested.  Page dividers between attachments are not necessary.  Please do not include CDs, DVDs, or videos. 
· Submit one copy only of the Application Form and attachments.

· Include a cover letter on agency stationery signed by the Executive Director.
Contact Information
Please feel free to contact us with any questions.  Direct all applications and requests for information to:

Amy Dameron Phipps, CFRE, Executive Director

The Zachry Foundation

310 S. St. Mary’s Street, Suite 2000

San Antonio, Texas  78205

210/258-2663



210/258-2670 FAX

e-mail:  foundation@zachry.com
www.zachryfoundation.org

Grant Proposal Checklist
         
Cover Letter on Agency Stationery signed by Executive Director

         
Application Form:  Cover Page and Narrative (4 pages maximum)

Attachments

         
Budget for requested program or project, containing projected expenses and all


projected sources of revenue, including funds requested and committed and an


itemized list of all foundation and corporate support.  (Please limit to one to

two pages.)
         
Board of Directors list (names and affiliations).  (Please limit to one page.)
         
Operating budget from current fiscal year. (Please limit to one to two pages.)

         
Audited financial statements from most recently completed fiscal year. (If an audit


 is not conducted, substitute internally generated financial statements.)
         
501(c)(3) determination letter.

This checklist is provided for your own use in assembling your application.  It is not necessary to submit the checklist with your application.
